Corporation of the Town of 

Carleton Place

BYLAWS

BYLAWS
Licensing

Peddler and Salesperson License  

The Town of Carleton Place requires by law that every person who sells goods, wares or merchandise door to door or at a particular place obtains a salesperson’s license. The fee for a thirty day license for 2006 is $145.00 while an annual license is $580.00.  For further information on the Salesperson’s License, you may contact the clerk’s assistant at 257-6215.

 Refreshment Vehicle Licenses  

In order to operate a mobile chip wagon, canteen truck or refreshment cart a license must be obtained from the municipality. Along with an application, the operator must obtain written approvals from the local health unit, fire department as well as adequate insurance. If it is a located wagon, a letter of permission from the property owner is required, as well as site plan approval from Council. Various fees apply so please contact the clerk’s assistant at 257-6215.
Taxi Licenses  

The Corporation issues Taxi Licenses to both the operator of the business and to individual drivers. The licenses, issued annually, are valid until January 15th of each year. Currently an Operator’s License is $100.00 while a Driver’s License is $ 30.00  

Applicants are required to complete an application form with supporting documentation and to submit the required fee. A separate background check and fee must be obtained from the police and paid prior to the issuance of a license. Further information may be obtained by contacting the clerk’s assistant at 257-6215. 

 “Sign By-law 42-2003”
Additional information pertaining to specific types of signs as well as the application for a sign permit can be obtained at the Carleton Place Town Hall. Please feel free to call 257-6212.

What You Need to Know:

There are certain things you need to know when applying for a sign permit. Signs reveal much more than just information they reveal images and ideals. They are an important aspect in today’s society, which is why there are some limitations on what you can do with a sign. Of course an obvious reason is safety, but a good sign can go a long way, otherwise it can cost you time and money. These problems can be avoided by applying for a sign permit.

Application

The Town requires that you apply for a sign permit to erect any sign in Carleton Place. This ensures that all signs will be built and installed up to safety standards in place today. What we need to know on the application is the style of the sign, the size, materials used, location, location relative to vehicle access, doors, windows and other existing signs on the lot. We also require drawings of what is to be erected or structurally altered, including, where applicable details of supporting frame work. The fees for signs depend on the type of sign proposed, so please check out our fee chart. Any changes made to an application means you must submit revised drawings and specification before the sign is built.

Permit Exceptions

· Any municipal, provincial, or federal election signs (must be taken down no later than 1 week after the election is over)

· Signs for public convenience and direction (approved by Chief Building Official)

· Signs prescribed by law

· Project Announcement Signs (approved by Chief Building Official)

· Municipal exhibition or event signs

· Real estate signs 1.0m2 or less in size

· Temporary parking control signs erected by local Police or Works department

· Signs of any public authority

Application to Existing Signs

Any signs legally existing prior to the passing of this by-law but does not comply with the rules in this by-law remain that way unless it under goes major repairs, removal, alteration or replacement or when the existing sign is no longer relevant to the premises, business or service on which it is located or when the sign becomes unsafe due to neglect or lack of maintenance and is determined to be a hazard to the public.

General Regulations

No person shall erect, place or cause to be erected or alter any sign existing or new within the Town of Carleton Place without first obtaining a sign permit for the Chief Building Official.

Commercial Zone

· No sign or advertising device allowed on any roof

· No sign can be placed in the way of a fire escape or the fire department’s access

· No banners, stringers, or flags etc. can be hung over any street without written approval from the Town or Chief Building Official

· No vending machine, scale, newsstand, wheeled cart, or other such obstruction shall be placed on any street or sidewalk unless a sign permit is granted

· No painting, printing, or drawing of any advertising or notices on the sidewalk without councils’ permission

· Any sign that no longer advertised a business or service located on the property must be removed within 60 days after the business or service has discontinued

· No posters or notices of advertisements are allowed on any tree or pole on any street

· No displays or signs of any kind in the site triangle (see Zoning By-law)

· All signs within 153m of a provincial or county highway need to be approved by the county or province before a town permit may be granted

· If a sign is not specifically allowed under the rules of this by-law a minor variance may be applied for

· Illuminated lights permitted by this by-law must reflect light down and away from adjacent premises or streets to prevent any glare. No amber, red or green lights may be used that would take away from the effectiveness of any traffic light or fall within motorists vision.

Residential Zones

· No luminous or illuminated signs are permitted in residential zones

· One decorative sign may be erected for a Home Occupation in accordance with the town’s zoning by-law

· Awnings, fascia, ground, murals, projecting overhead and wall signs shall be permitted sign types or styles

Hold Harmless Agreements

· All awnings signs, flags, or banners extending into or over a street or sidewalk more than .5m needs to have a hold harmless agreement with the Town

· The must also have insurance for liability coverage that covers costs incurred by damage or injury from the sign flag or awning etc.

Maintenance

· Every sign shall be kept in good repair and in a safe and secure condition so as not to endanger the public at any time

· Every sign shall be maintained in a clean and painted condidtion

· The owner or other person erecting the sign is responsible for maintaining the immediate premises occupied by the sign in a neat and tidy condition

Inspection of Signs

· Every sign that requires a permit shall be subject to an inspection by the Chief Building Official that the work on the sign has been completed and an inspection is now required

Removal of Signs

· Any sign that no longer advertises the business or service at that location must be removed within 60 days of termination of the business, or service whether the business is still paying rent, leasing or owns the building still. After 60 days the Town may remove the sign after notification of their intentions. Removal will be at the owner’s expense.

· Luminous signs (lit internally) already legally existing in the BIA area may be used for a new business or service provided that:

· It is within the 60 days after the termination of the previous business/service that was advertised by the existing luminous sign face and its structure  or casing and,

· They are only changing the sign face and not any part of the sign structure or casing

· If the sign casing or structure is removed from the building then it will be deemed a new sign and will not be allowed to be reinstalled and will lose its legal non-conforming status

· All temporary signs have to be taken down on or before the date specified on the permit application

· Election signs are to be removed within a week after the election; the candidate will be billed if the Town has to remove any signs left up

· If the sign is found in violation of the by-law the Chief Building Official will notify the owner of the property and tenant(if applicable) in writing requiring them to remedy the problem within 14 days of the notice.

· In event of danger or emergency the Chief Building Official may give notice verbally and decrease the time to remedy the problem

· When removal is necessary, and a notice has been issued, if a permit has already been granted for the sign, it will be deemed void

· The Town will remove an offending sign when there has been a refusal to comply with a written notice issued. The cost will be invoiced to the owner along with a $50 dollar administration fee

· All costs for removal of the sign will be added to the taxes for the property if the owner fails to pay the invoice for the removal of the sign

Abandonment

· It is the responsibility of the owner to make sure work done is in accordance with the Sign By-law or any other by-law or law that is applicable

· An application will be considered void six months after it was filed if there has been no action on it or a permit has been issued

· If a permit has been issued, it may still become void if, no work had begun in 6 months after it has been issued, if work that has begun on the sign has been suspended or abandoned for a period of six months or the sign has been removed.

Zoning

The Zoning by-law is constantly being updated and amended. For current and relevant information pertaining to industrial or commercial zoning please see the Director of Planning and Development located at the Town Hall.

Phone:
(613) 257-6212 (Laury)

Building By-law

This By-law is designed to regulate the applications and issuance of building permits in the Town of Carleton Place. It is also regulated by the Ontario Building Code to help ensure that all building and demolitions are done properly and safely.

All permits require a fee which is accompanied by the application submitted to the Town. The application is reviewed and is approved or denied depending on the specifications made under the Ontario Building Code and Town By-laws. Once approved, the permit will not be released until the permit fee is paid.

All permits for work being carried out require certain stage inspections. This makes sure that all requirements are being followed. Disregarding the proper processes can lead to increased expenses and a lot of wasted time and energy on both parts.You could be subjecting yourself to a hazardous situation. Or you may have to replace, redo or fix something that should have been done properly in the first place.

All permits and applications are categorized to help keep records in order, and the fees are based on the type of construction proposed. The application must also be accompanied with drawings and the pertinent information so we know exactly what you’re planning to build. It is hard to let you know if you are going in the wrong direction if we don’t know the direction you’re going in the first place. We do ask that if you make revisions to the plans already submitted that a new set of drawings and plans are submitted to be reviewed. Sometimes even a small change can make a big difference. 

It is up to the builder to make sure that safety and proper practices are followed. Failure to apply for a permit, follow all regulations and get inspections cannot only result in punishment from the Town but could also harm somebody.
For more information or for any questions you may have, please feel free to call Laury at 257-6212
Rebate of Property Taxes for Vacancies

Governing Legislation 
The rules governing property tax rebates for vacant commercial and industrial buildings are contained in Ontario Regulation 325/01 filed on August 20, 2001, to amend Section 442.5 of the Municipal Act. Any situation not covered by this Program will be subject to the terms and conditions contained in the Regulation.
Purpose
The purpose of this Program is to provide a reduction in municipal taxes to commercial and industrial property owners for buildings, or qualifying portions thereof, which are deemed to be vacant for the minimum period of time specified in the Regulation.
Eligible Property 
An eligible property is,  

1)       A building or structure on the property that is classified in one of the commercial or industrial classes, that was completely vacant for the whole time the rebate is being applied for.
2)       A portion of a building on the property that is classified in one of the commercial classes, that was completely vacant for the whole time the rebate is being applied for; and  

a)       the portion of the building was not used and was clearly delineated or separated by physical barriers from the portion of the building that was used; and,  

b)       the portion of the building,  

i)         was capable of being leased for immediate occupation,  

ii) was capable of being leased but not for immediate occupation because it was in need of or undergoing repairs or renovations or was under construction,  

iii) was unfit for occupation.  

3)       A portion of a building on the property that is classified in one of the industrial classes, that was completely vacant for the whole time the rebate is being applied for, providing the portion was not used and was clearly delineated or separated by physical barriers from the portion of the building that was used.  

Ineligible Property
An ineligible property is,  

1)       A building or portion of a building that is used for commercial or industrial activity on a seasonal basis.  

2)       A building that is leased to, or occupied by, a tenant who is in possession of the leasehold interest throughout the period of time, whether or not there is a financial consideration for the lease or occupancy.  

3)       Vacant land that is a subclass under subsection 8(1) of the Assessment Act.  

Determination of Eligible Portions of Buildings
All determinations of eligible buildings, or portions thereof, that qualify under the Program will be made by the Ontario Property Assessment Corporation.  

Minimum Vacancy Period
A claim for a rebate of a portion of the municipal taxes paid on an eligible property may be made if the vacancy is for a period of at least 90 consecutive days. Any reference to a period of 90 days shall be read as a reference to a period of 89 days if the period includes all of February.  

Amount of Rebate
The amount of the rebate shall be a percentage of the municipal taxes, as follows:  

1) Commercial
30%

2) Industrial

35% 

Application for Rebate
Applications for rebate of municipal taxes for qualified properties may be made to the Town as follows: 

1)      Interim Rebates – For extended vacancies, an interim rebate may be claimed every six months. 

2)      Final Rebates – When the property becomes re-occupied, or otherwise ceases to qualify under Rebate Program, a final claim will be submitted to the Town. 

3)      To claim a rebate, interim or final, the property owner must submit to the Town an “Application for Rebate of Property Taxes for Vacancies in Commercial and Industrial Buildings” form. (Appendix 1) 

4)      Applications for a final rebate must be submitted to the Town no later than the last day of February of the year immediately following the taxation year to which the rebate relates. 

Evidentiary Requirement to Qualify for Rebate
Section 442.5(5) of the Municipal Act authorizes municipalities to establish evidentiary requirements for proof of the vacancy period being applied for.  

To qualify for a vacancy rebate the property owner must provide the Town of Carleton Place, upon request, with written proof that the subject property, or portion thereof, was vacant.
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